
JEWISH SENIORS ALLIANCE OF BRITISH COLUMBIA 

Career Opportunity 

PART-TIME EDITOR — SENIOR LINE MAGAZINE 

 

POSITION OVERVIEW 

Organization: Jewish Seniors Alliance of British Columbia (JSABC) 

Position: Part-Time Editor, Senior Line Magazine 

Hours: TBD — see posting for details 

Compensation: Commensurate with experience; to be confirmed 

Location: Metro Vancouver, BC (hybrid possible) 

Reports To: Executive Director 
 

 

ABOUT SENIOR LINE MAGAZINE 

Senior Line is the flagship publication of the Jewish Seniors Alliance of British Columbia — a trusted voice 
serving BC's senior community. Published twice-annually, Senior Line delivers community news, health 
information, advocacy updates, arts coverage, and engaging features that reflect the values, dignity, and 
vitality of older adults across the province and around the world. 

As a publication of JSABC, Senior Line proudly reflects Jewish community values, perspectives, and events 
alongside content of broad interest to seniors of all backgrounds. We are seeking a skilled and community-
minded editor to carry forward this proud tradition — honouring the publication's established brand and voice 
while thoughtfully evolving its reach and relevance for today's readers. 

 

THE OPPORTUNITY 

This is a substantive part-time role for an experienced editorial professional who combines strong writing 
instincts, cultural curiosity, and relationship-building skills. The Editor works in close, ongoing collaboration 
with the Executive Director, who plays a hands-on role in layout, design, and production. Together, they 
shape each issue from concept to publication. 

The ideal candidate is a communicative, self-directed partner who brings both editorial judgment and creative 
initiative. They will work alongside an Editorial Committee of community volunteers, a graphic 
designer/typesetter, volunteer and community writers, and the JSABC team to produce a magazine that 
informs, entertains, and connects seniors across BC. 

 

KEY RESPONSIBILITIES 

Research & Issue Development 

• Conduct ongoing, wide-ranging research to identify timely, relevant, and engaging topics for each issue 
— this is a significant and continuous part of the role 

• Regularly read key publications to stay current on issues relevant to seniors, Jewish community life, 
arts, and culture, including: The Jewish Independent, Scribe Magazine, Zoomer Magazine, The New 
York Times, The Globe and Mail, and other relevant sources 



• Follow cultural programming and events at institutions such as the Zack Gallery at the Jewish 
Community Centre of Greater Vancouver 

• Prepare research packets and background materials for Editorial Committee members and volunteer 
writers, providing them with the context needed to write well-rounded, informed articles on assigned 
topics 

• Maintain a bank of 'reserve' articles that can be added or held to accommodate page layout needs 

 

Content Writing & Original Columns 

• Write a substantive Editor's Message for each issue, setting the tone and reflecting on themes of 
community relevance 

• Produce original editorial content across a range of regular columns and features — the scope of 
original writing by the Editor is significant and central to the magazine's character 

• Regular columns may include arts and culture coverage, film and documentary reviews, television series 
features, book reviews, community profiles, and other recurring features as established or introduced 

• Identify, recruit, and work with additional writers — from within and beyond the Editorial Committee — to 
cover entertainment, film, television, books, and other cultural topics, reducing sole reliance on the 
Editor for all content areas 

• Write, edit, and proof all content to a professional standard; provide final editorial sign-off before handoff 
to design 

 

Cover Artist Research & Rights 

• Research and identify artists for each issue's cover feature, with attention to quality, community 
relevance, and visual impact 

• Manage all correspondence with artists or their representatives to secure reproduction rights for cover 
artwork 

• Write or oversee cover artist profiles or accompanying editorial content 

 

Editorial Committee Management 

• Serve as the primary liaison to Senior Line's Editorial Committee — a valued group of experienced 
community volunteer writers 

• Assign article topics to committee members based on their interests, expertise, and each issue's 
editorial plan 

• Provide clear briefs, research support, and constructive editorial feedback to committee writers 

• Manage submission timelines with committee members and follow up to ensure articles are received on 
schedule 

• Cultivate a respectful, appreciative relationship with committee volunteers, recognizing their ongoing 
contribution to the magazine 

 

Contributor & Volunteer Relations 

• Identify and engage additional community writers and contributors beyond the Editorial Committee as 
needed 

• Work collaboratively with all contributors on article length, tone, and fit — including requesting revisions 
such as trimming pieces to match available space 

• Foster a positive and inclusive contributor community that reflects Senior Line's values 

 

Production & Deadline Management 

• Manage the editorial production calendar in close coordination with the Executive Director and graphic 
designer/typesetter 



• Ensure all articles, advertisements, photos, and associated content are submitted on time — proactive 
deadline follow-up is essential, as late submissions are the primary cause of production delays 

• Liaise with the graphic designer/typesetter on layout, space allocation, and content adjustments needed 
to fit the design 

• Review and provide final editorial approval of all content prior to design handoff; final production and 
print proofing is managed by the Executive Director 

• Maintain organized archives of published content, contributor contacts, and issue records 

 

Advertising Sales & Relationships 

• Proactively identify, pitch, and close advertising placements with community businesses, healthcare 
providers, professional services, and communal organizations 

• Maintain and grow relationships with existing advertisers; provide responsive service and timely renewal 
outreach 

• Develop and present advertising packages and rate cards; manage insertion orders and coordinate ad 
copy submission deadlines 

• Track advertising revenue and report to the Executive Director 

 

WHAT WE'RE LOOKING FOR 

Required Qualifications 

• 3+ years of editorial experience in journalism, magazine publishing, community media, or a related field 

• A genuine love of reading, film, arts, and culture — the research and writing demands of this role require 
authentic engagement with ideas and creative works 

• Strong writing, editing, and proofreading skills; ability to adapt voice and tone across article types and 
audiences 

• Experience working with volunteer or community contributors, including providing editorial direction and 
feedback 

• Comfortable with advertising sales, client relationship management, or business development 

• A collaborative, communicative working style — able to work closely with an Executive Director and 
small team in an ongoing, iterative partnership 

• Highly organized with strong follow-through on deadlines and contributor communications 

• Familiarity with the Jewish community and/or seniors' issues in BC, or a genuine enthusiasm to learn 

 

Beneficial Assets (Not Required) 

• Experience with social media management, particularly for audiences 55+; ability to adapt magazine 
content for platforms such as Facebook 

• Basic website content management experience (WordPress or similar CMS) for posting and updating 
Senior Line content online 

• Experience with Adobe InDesign, Canva, or similar layout tools — useful for understanding design 
constraints when working with the graphic designer 

• Connections within BC's Jewish communal landscape, seniors' advocacy sector, or community media 

• Bilingual or multilingual abilities (French, Russian, Hebrew, or other community languages an asset) 

 

 

 

 



COMPENSATION & DETAILS 

Compensation 

Commensurate with experience 

Details to be confirmed 

Schedule & Format 

Part-time; days per week TBD 

Flexible hybrid arrangement 

Some flexibility may be needed during production peaks 

 

This is a part-time contract or employee role (to be confirmed). JSABC is committed to fair, respectful 
employment and to the wellbeing of our team members. 

 

HOW TO APPLY 

Please submit a cover letter and resume — and, if available, samples of published work or writing — to: 

 

Jeff Moss, Executive Director 

Jewish Seniors Alliance of British Columbia 
jeffm@jsabc.ca    604-732-1555 x 102   www.jsabc.ca 

 

We thank all applicants. Only those selected for an interview will be contacted. 

 

JSABC is committed to an inclusive hiring process and welcomes applications from all qualified candidates. 

mailto:jeffm@jsabc.ca
http://www.jsabc.ca/

